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Understanding assessment 
in education and training
UET5

The aim of this unit is to enable you to understand how different types and methods of 
assessment are used in education and training. This includes ways to involve learners in 
assessment and requirements for record keeping.
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Learning outcomes

On completion of this unit you will:

1.	 Understand types and methods of 
assessment used in education and training

2.	 Understand how to involve learners and 
others in the assessment process

3.	 Understand the role and use of constructive 
feedback in the assessment process

4.	 Understand requirements for keeping 
records of assessment in education and 
training

Evidence requirements

1.	 Achieving assessment criteria 
There must be valid, authentic and 
sufficient evidence for all assessment 
criteria. Holistic assessment is encouraged 
and one piece of evidence may be used to 
meet the requirements of more than one 
assessment criterion.

2.	 Knowledge outcomes 
There must be evidence that you possess 
all the knowledge and understanding 
listed in the Knowledge section of this 
unit. This evidence may include projects, 
assignments, case studies, reflective 
accounts, oral/written questioning and/or 
other forms of evidence.

3.	 Tutor/Assessor guidance                           
You will be guided by your tutor/assessor 
on how to achieve learning outcomes in 
this unit. All outcomes must be achieved.

4.	 External paper 
There is no external paper requirement for 
this unit.

Understanding assessment in 
education and training

UET5
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Achieving knowledge 
outcomes

You will be guided by your tutor and assessor 
on the evidence that needs to be produced. 
Your knowledge and understanding will be 
assessed using the assessment methods listed 
below*: 

•	 Projects

•	 Observed work

•	 Witness statements

•	 Audio-visual media 

•	 Evidence of prior learning or attainment

•	 Written questions

•	 Oral questions

•	 Assignments

•	 Case studies

•	 Professional discussion

Where applicable your assessor will 
integrate knowledge outcomes into practical 
observations through professional discussion 
and/or oral questioning. 

When a criterion has been orally questioned 
and achieved, your assessor will record 
this evidence in written form or by other 
appropriate means. There is no need for you 
to produce additional evidence as this criterion 
has already been achieved.

Some knowledge and understanding outcomes 
may require you to show that you know and 
understand how to do something. If you have 
practical evidence from your own work that 
meets knowledge criteria, then there is no 
requirement for you to be questioned again on 
the same topic.

*This is not an exhaustive list.

Developing knowledge
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Knowledge

Learning outcome 1

Understand types and methods of assessment used in education 
and training

You can: Portfolio reference

a.	 Explain the purposes of types of assessment used in education and 
training

b.	 Describe characteristics of different methods of assessment in education 
and training

c.	 Compare the strengths and limitations of different assessment methods 
in relation to meeting individual learner needs

d.	 Explain how different assessment methods can be adapted to meet 
individual learner needs
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You can: Portfolio reference

a.	 Explain why it is important to involve learners and others in the 
assessment process

b.	 Explain the role and use of peer- and self-assessment in the assessment 
process

c.	 Identify sources of information that should be made available to learners 
and others involved in the assessment process

6 UET5

Learning outcome 2

Understand how to involve learners and others in the assessment 
process



You can: Portfolio reference

a.	 Describe key features of constructive feedback

b.	 Explain how constructive feedback contributes to the assessment 
process

c.	 Explain ways to give constructive feedback to learners

UET5 7

Learning outcome 3

Understand the role and use of constructive feedback in the 
assessment process



You can: Portfolio reference

a.	 Explain the need to keep records of assessment of learning

b.	 Summarise the requirements for keeping records of assessment in an 
organisation
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Learning outcome 4

Understand requirements for keeping records of assessment in 
education and training



Notes 
Use this area for notes and diagrams

UET5 9



Unit content

This section provides guidance on the recommended knowledge and skills required to enable you 
to achieve each of the learning outcomes in this unit. Your tutor/assessor will ensure you have the 
opportunity to cover all of the unit content.

Purpose of types of assessment:  
Use assessment types and methods to enable 
learners to produce assessment evidence 
that is valid, reliable, sufficient, authentic and 
current. Screening, initial, diagnostic, formative, 
summative, different stages of self-assessment, 
peer, ipsative, criterion referenced, normative 
referenced, assessment of learning, assessment 
as learning, assessment for learning.

Characteristics of different methods of 
assessment:  
Methods of assessment (e.g. computerised, 
group work, practical work, presentations, 
question and answer, test, role play, witness 
testimony), formal and informal assessment, 
validity, reliability.
 
Strengths and limitations of different 
assessment methods:  
Screening, initial, diagnostic, formative, 
summative. Methods of assessment (e.g. 
computerised, group work, practicals, 
presentations, question and answer, test, role 
play, witness testimony), formal and informal 
assessment, validity, reliability.

Different assessment methods can be adapted 
to meet individual learner needs:  
Principles of applying special assessment 
arrangements, awarding organisation 
requirements for meeting special assessment 
arrangements to meet needs of individual 
learners, organisational policy and practice.

Learning outcome 1: Understand types and methods of 
assessment used in education and training

10 UET5



UET5 11

Importantance of involving learners and 
others in assessment process:  
Empowerment, access, participation 
and achievement, awarding organisation 
requirements, including learning outcomes 
and assessment criteria, assessment method 
and plan, types of evidence, tasks, reasonable 
adjustments and special considerations, 
timing, venue, expected outcomes, assessment 
decisions and feedback.

Role and use of peer and self-assessment in 
the assessment process:  
Learner autonomy and participation, self-
assessment on carrying out assessment, use 
of outcome measures including feedback 
from peers, witness testimonies, observation 
reports, appraisal and achievement of goals/
targets, identification of strengths and 
weaknesses, achievements and opportunities 
for improvement, conclusions, setting of 
personal goals and personal development 
planning.

Sources of information that should be made 
available to learners and others:  
Standards for assessment, awarding 
organisation requirements, including learning 
outcomes and assessment criteria, assessment 
method and plan, types of evidence, 
tasks, reasonable adjustments and special 
considerations, timing, venue, expected 
outcomes, assessment decisions and feedback, 
benchmarking, milestones, progress and 
achievement.

Learning outcome 2: Understand how to involve learners and 
others in the assessment process



Key features of constructive feedback:  
Use questioning and feedback in the 
assessment for and of learning, questioning 
techniques, written, verbal and non-
verbal communication, inclusive language, 
positive opening statement, state suggested 
improvements, reinforce positive learning or 
competence.

How constructive feedback contributes to the 
assessment process:  
Collaboration/agreement of assessment 
decisions, motivation, identify further 
assessment needs, identify learner needs 
to improve achievement, corroboration 
of assessment decisions, opportunity for 
development, target/goal setting.

Ways to give constructive feedback to 
learners:  
Written/verbal/non-verbal communication, 
involving the learner in the feedback process, 
for example, ‘praise sandwich’, objective 
approach, focus on task not the individual, only 
address things that can be changed and end on 
a positive note.

Learning outcome 3: Understand the role and use of constructive 
feedback in the assessment process
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Need to keep records of assessment of 
learning:  
To communicate assessment information 
to learners and other professionals with an 
interest in learner achievement, awarding 
organisation requirements, regulatory and 
funding organisation requirements, internal 
organisational policy and practice, accuracy, 
legibility, written communication.

Requirements for keeping records of 
assessment in an organisation:  
Awarding organisation and centre procedures 
to maintain a transparent audit trail that can be 
accessed by all relevant internal and external 
stakeholders.

Learning outcome 4: Understand requirements for keeping 
records of assessment in education and training

UET5 13



14 UET5

Notes 
Use this area for notes and diagrams



Notes 
Use this area for notes and diagrams



Notes 
Use this area for notes and diagrams



Notes 
Use this area for notes and diagrams



Copyright © Vocational Training Charitable Trust 
February 2019

VTCT, Aspire House, Annealing Close, Eastleigh, 
Hampshire SO50 9PX United Kingdom

Web:- www.itecworld.co.uk
Email:- customersupport@vtct.org.uk

If printed this document becomes uncontrolled


